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Scheme of Delegations: Strategic Director Place, Prosperity and Sustainability   
February 2023 
 
The Strategic Director Place, Prosperity and Sustainability   is authorised in accordance with Part E: Officer Delegation Scheme to carry out 
functions on behalf of Full Council and the Executive. The Strategic Director has chosen to sub-delegate some or all of those functions to officers of 
suitable experience and seniority in his/her own directorate or in another directorate. These officers are identified by reference to their job title 
rather than by name. If the Strategic Director delegates functions to a fellow Strategic Director/Director he/she makes it clear in this sub-
delegation scheme whether that Strategic Director/Director can sub-delegate those functions.  

This scheme details the officers who can carry out each function on the Strategic Director's behalf, together with the details of any terms and 
conditions which the Strategic Director has imposed on that sub-delegation. 
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Group Delegations  

The Strategic Director has chosen to delegate a number of functions to groups of officers. Where the same group of officers receive a number of 
separate delegations, in order to save space within the sub-delegation scheme, those groups of officers have been given a title. The following table 
sets out the title of each group of officers and lists the officers within each group.  

Group Title  Officers Included in Group Authorisation 

Deputy for the Strategic Director  
 
 
 
 
 
 
 
 
 
 
 

One of ten officers below will deputise for Strategic Director Place, Prosperity and Sustainability as 
nominated: 
Director Planning, Transport and Sustainability 
Director Property and Investment 
Assistant Director Development 
Assistant Director Planning 
Assistant Director Transport and Connectivity  
Assistant Director Route to Net Zero Carbon 
Assistant Director Investment and Valuation 

  Assistant Director Housing Development 
Assistant Director Corporate Landlord 
Assistant Director Place, Strategy and Performance 

Directors Place, Prosperity and 
Sustainability   

Director Planning, Transport and Sustainability 
Director Property and Investment 

Assistant Directors Place, 
Prosperity and Sustainability   
 
 
 
 
 
 

Assistant Director Transport and Connectivity  
Assistant Director Route to Net Zero Carbon 

  Assistant Director Development 
Assistant Director Planning 
Assistant Director Investment and Valuation 
Assistant Director Housing Development 
Assistant Director Corporate Landlord 
Assistant Director Place, Strategy and Performance 
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Group Title  Officers Included in Group Authorisation 

Heads of Service Place, Prosperity 
and Sustainability (£200,000) 
 
 
 
 
 
 
 
 
 

Head of Transport Projects 
Head of Major Transport Projects 
Head of Transport Planning & Network Strategy 
Head of Clean Air Zone 
Head of Transport Development & Information 
Head of HS2 
Head of Project Delivery 
Head of Housing Development  
Head of Property Valuation & Sales 
Head of Investment Property Management  
Head of Operational Property Management 

Heads of Service Place, Prosperity 
and Sustainability (£100,000) 
 

Housing Development Managers Head of Development Policy 
Head of City Centre & Design Head of Business and Innovation 
Head of Enterprise Zone and Curzon Development  Head of European Affairs 
Head of East Birmingham Development Property Strategy Delivery Manager 
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Group Title  Officers Included in Group Authorisation 

Managers Place, Prosperity and 
Sustainability (£50,000) 

 

Development Planning Managers Planning Policy Manager 
Area Planning Managers  Specialist Energy Manager 
City Design Manager Capital Investment Officers 
Householder Manager  Business and Innovation Manager 
Head of Enforcement & Planning Technician European Funding Manager 
Planning Management Specialist Langley & Peddimore  European Affairs Manager 
Planning Management Specialist HS2 Development Control Manager 
Curzon Development Manager Transport Planning Managers 
Enterprise Zone Programme Manager Network Strategy Manager  
East Birmingham Programme Manager Transport Delivery Managers  
East Birmingham Development Manager Transport Delivery Specialists  
Project Manager Athletes Village  Project Delivery & Resource Manager 
Portfolio Manager Route to Net Zero Carbon  Project Delivery Managers 
Major Project Development Control Specialist  Travel Demand Managers 
Property & Technical Development Manager Clean Air Zone Operations Manager 
Security Services Manager Policy Manager (Air Quality) 
Valuations & Acquisitions Manager  

  Property Sales Manager  
Investment Estate Manager  
Tenant Manager  
Property Asset Management & Income Manager 
Strategic Investment Property Manager 
Property Development Manager 
Development Delivery Manager  
Projects Links Manager 
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 Delegation to Strategic Director  

 Sub-Delegations Sub Delegation to Officers within 
Place, Prosperity and Sustainability Directorate 
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Sub-Delegations Sub Delegation to Officers within 
Place, Prosperity and Sustainability Directorate 

1.  Authority to fill vacancies in line with 
Contract of Employment (applicable to 
Grade) 
 
Note: the creation of new posts must be 
agreed corporately 
 

In line with policy and procedures on the intranet, and with the Constitution in relation to 
Employee Code of Conduct (Part C of the Constitution) 
 
For posts below Assistant Director: approval of business cases by managers and HR Business 
Manager for review of recommendations at Directorate Management Meeting (DLT)/or 
according to Directorate process. 

 
2.  Acting Up / Honoraria In line with policy and procedures on the intranet, and with the Constitution in relation to 

Employee Code of Conduct 
 
For posts below Assistant Director: approval of business cases by managers and HR Business 
Manager for review of recommendations at Directorate Management Meeting (DLT)/or 
according to Directorate process. 

 

3.  The organisational structure, job duties, 
grade and deployment of posts and 
employees for the Directorate 

In line with policy and procedures on the intranet, and with the Constitution in relation to 
Employee Code of Conduct 
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Sub-Delegations Sub Delegation to Officers within 

Place, Prosperity and Sustainability Directorate 

4.  The operation of arrangements 

relating to hours of work, annual and 

other leave and time off for 

employees. 

In line with policy and procedures on the intranet, and with the Constitution in relation to 
Employee Code of Conduct 
 
Procedures for local operation:  

¶ Strategic Director 

¶ Director Planning, Transport and Sustainability 

¶ Director Property and Investment 

¶ Assistant Directors  

¶ Managers at GR7 – GR4 
 

5.  The operation of the Council’s 
procedures relating to: 

¶ Discipline; 

¶ Grievance; 

¶ Managing Capability; 

¶ Dignity at Work. 
 

In line with policy and procedures on the intranet, and with the Constitution in relation to 
Employee Code of Conduct 
 

¶ Strategic Director 

¶ Director Planning, Transport and Sustainability 

¶ Director Property and Investment 

¶ Assistant Directors  

¶ Managers at GR7 – GR4 
 
Note: the Chair of a Disciplinary Hearing must have attended the Power to Dismiss Course 
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Sub-Delegations Sub Delegation to Officers within 

Place, Prosperity and Sustainability Directorate 

6.  Operation of the Council’s procedures 

in relation to redundancy, including 

consultation with trade unions 

In line with policy and procedure5o70.98 78 re
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Sub-Delegations Sub Delegation to Officers within 

Place, Prosperity and Sustainability Directorate 

9.  Ensuring the health, safety & welfare 

of employees 

In line with policy and procedures on the intranet, and with the Constitution in relation to 
Employee Code of Conduct 
 

¶ Strategic Director 

¶ Director Planning, Transport and Sustainability 

¶ Director Property and Investment 

¶ Assistant Directors  
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 Delegation to Strategic Director 

Part E 
3.2 (iv) 

Where no other viable alternative exists to approve contract extensions, where no extension option in the contract exists, in accordance 
with the Procurement Governance Arrangements where the supplies, materials, or services to be purchased or the works to be 
executed do not exceed £500,000 

   
 

Sub-Delegations Sub Delegation to Officers within 
Place, Prosperity and Sustainability Directorate 

1. Approval of Contract extensions as above in accordance with Part D 
Financial, Contract and Procurement Regulations 
 
Note: The report author (or team member) cannot approve their own 
report – this should be done by another officer with appropriate 
delegations 

Strategic Director or deputising officer 
 
in conjunction with the City Solicitor and Monitoring 
Officer and Strategic Director of Council Management (or 
their delegates) 
 

 

 Delegation to Strategic Director 

Part E 
3.2 (v) 

To write off any individual debts of income (including any associated court costs and bailiffs fees) within their service directorate 
responsibility, and after consultation with the Strategic Director of Council Management, up to the sum of £25,000 per individual or 
organisation, which in the opinion of the Director is considered to be uneconomical to collect or is irrecoverable.  All individual debts 
above this amount can only be written off by the Strategic Director of Council Management. 
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 Delegation to Strategic Director 

Part E 
3.2 (vi) 

The Chief Executive and Chief Officers have delegated authority to approve and make payments in connection with the duties of the 
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Scheme of Delegations: Functions 
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FUNCTION  JOB TITLE 

4.  Prepare (in conjunction with the City Solicitor) relevant contract 
documents, serve any statutory notice, direction or order, invite and 
accept tenders, appoint successful tenderers, deliver appropriate 
services to service users, submit tenders, present reports to courts 
and attributions tribunals where required and comply with any 
relevant court orders; with the exception of:-  

¶ The issue of a stop notice (other than a temporary stop notice); 
and  

¶ An application for an injunction. 

 

5.  Approve and accept quotations and tenders for works/schemes 
included in a revenue and capital programme approved by the Cabinet 
or  relevant Cabinet Member, in accordance with Standing Orders of 
the Council relating to contracts and the Gateway Process 

 

6.  Settle and determine any compensation or other claims up to limits 
set out and in accordance with the Financial Regulations and 
corporate accounting procedures;  

 

7.  After consultation with the Strategic Director of Council Management 
and the City Solicitor and Monitoring Officer, withhold any grant 
payment or waive or amend the terms of any grant that has been 
approved; and 

 

8.  the specific delegations (appearing below) in relation to the functions 
mentioned in (1) above;  

 

 



 Scheme of Delegations: Strategic Director Place, Prosperity and Sustainability 

19  

9.  Deal with, make, issue, review, approve, grant, allocate, refuse and 
decline applications, notifications and certificates in relation to the 
Council’s planning and development function, EXCEPT applications 
or notifications: 
 
9a) That any member of the Council requests be determined by the 
Planning Committee (such request to be made by email to the 
Director Planning, Transport and Sustainability  specifying the 
planning grounds on which the request is made and received by the 
Director Planning, Transport and Sustainability  within the specified 
consultation period for the application or notification) with the 
agreement of the Director Planning, Transport and Sustainability  in 
consultation with the Chair of the Planning Committee. 
 
Note: The referral process does not apply to applications for Lawful 
Development Certificates or Lawful Use Certificates as they involve 
a legal determination based on the evidence submitted. 
 
9b) 
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• There are no public or consultee representations received 
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EXCEPT for: 
• a variation or removal of condition, 
• the renewal of an extant permission 
• a minor material amendment, where the change is not 

substantial, and no significant objections have been received. 
• reserved matters applications where the layout is policy 

compliant, no significant objections from consultees and the 
number of 3rd party objections is not substantial. 

 
9h) Relating to Grade I and Grade II* Listed Buildings, other than 
minor works (including those applications or notifications relating 
to Grade II Listed Buildings where objection has been made 
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FUNCTION  JOB TITLE 

 education establishments where: 
•  All other criteria within the scheme of delegation are met 
•  There are no significant objections from consultees and the 
 number of 3rd party objections is not substantial. 

 
9l) requiring authorisation to enter into a S106 planning obligation 
(or accept a Unilateral Undertakings) except: 

• as a result of a section 73 application; 
• applications for up to 40 residential units which are either 
 policy compliant or are justified by an independent viability 
 assessment 
• renewal or resubmission of a planning application where the 
 principle has been established by a previously approved 
 application; and 
• where the proposed development is substantially the same as 
 that previously considered and approved. 
• where an off-site bio-diversity net gain 
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FUNCTION  JOB TITLE 

27.  Invite, accept and appoint consultants for a specified period for the 
development and execution of approved projects; 

Assistant Director Transport & Connectivity 
Head of Major Transport Projects 
Head of Transport Projects 
Head of Transport Planning & Network Strategy 
Head of Project Delivery 
Head of Clean Air Zone 
Head of Transport Development and Information 
Head of HS2 

28.  Lodge objections and make representations on heavy goods vehicle 
operator licensing issues 

Assistant Director Transport & Connectivity 
Head of Major Transport Projects 
Head of Transport Projects 
Head of Transport Planning & Network Strategy 
Head of Transport Development and Information 

29.  Issue responses to planning applications and development plan 
consultations received from neighbouring authorities where such 
responses are do not raise matters of strategic concern; 

Assistant Director Transport & Connectivity 
Head of Major Transport Projects 
Head of Transport Projects 
Head of Transport Planning & Network Strategy 
Head of Transport Development and Information 

30.  Issue a response to Department for Transport and other transport 
planning bodies on transport policy development matters where such 
responses do not raise matters of strategic design; 

Assistant Director Transport & Connectivity 
Head of Major Transport Projects 
Head of Transport Projects 
Head of Transport Planning & Network Strategy 
Transport Planning Managers 
 Network Strategy Manager 
Head of Transport Development and Information 
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FUNCTION  JOB TITLE 

31.  Issue responses to planning applications and development plan 
consultations received from neighbouring authorities where such 
responses are of strategic concern, following consultation with the 
relevant Cabinet Member; 

Assistant Director Transport & Connectivity 
 

32.  Issue a response to Department for Transport and other transport 
planning bodies on transport policy development matters where such 
responses raise matters of strategic design, following consultation 
with the relevant Cabinet Member; 

Assistant Director Transport & Connectivity 
 

 32a) Agreements under Section 278 or Section 38 Highways Act 1980, 
or agreements between authorities and agreements for the creation 
of highways or new streets up to the Chief Officer limit 

Assistant Director Transport & Connectivity 
Head of Major Transport Projects 
Head of Transport Projects 
Head of Transport Planning & Network Strategy 
Head of Transport Development and Information 

 32b) To approve all related payment certificates, variation orders, 
partial completion, practical completion, final completion certificates, 
time extension orders, and payments in respect of such 
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FUNCTION  JOB TITLE 

 32c) Stopping up and/or diversion orders under the Town and Country 
Planning Act/Highways Act 

Assistant Director Transport & Connectivity 
Head of Major Transport Projects 
Head of Transport Projects 
Head of Transport Planning & Network Strategy 
Head of Transport Development and Information 
Director Planning, Transport and Sustainability 
Assistant Director Planning 
Assistant Director Development 
Head of City Centre & Design 
Head of Enterprise Zone & Curzon Development  
Development Planning Managers 
Area Planning Managers 
City Design Manager 
Planning Management Specialist HS2 
Householder Manager 
Head of Enforcement & Planning Technician     
Planning Management Specialist Langley & 
Peddimore  

 32d) General powers of improvements to highways and Private Street 
Works matters under the Highways Act 

Assistant Director Transport & Connectivity 
Head of Major Transport Projects 
Head of Transport Projects 
Head of Transport Planning & Network Strategy 
Head of Transport Development and Information 

 32e) Issuing of Section 220 notices on development/building 
regulations notifications (Highways Act) 

Assistant Director Transport & Connectivity 
Head of Major Transport Projects 
Head of Transport Projects 
Head of Transport Planning & Network Strategy 
Head of Transport Development and Information 
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FUNCTION  JOB TITLE 

 32f) Powers and duties relating to rights of way (including closures) 
under the Wildlife and Countryside Act, Highways Act, Town and 
Country Planning Act or Clean Neighbourhoods Act 

Assistant Director Transport & Connectivity 
Head of Major Transport Projects 
Head of Transport Projects 
Head of Transport Planning & Network Strategy 
Network Strategy Manager 
Head of Transport Development and Information 

 32g) Street naming and property numbering Assistant Director Transport & Connectivity 
Head of Transport Development and Information 
Property & Technical Development Manager 

 32h) Rights of entry Assistant Director Transport & Connectivity 
Head of Major Transport Projects 
Head of Transport Projects 
Head of Transport Planning & Network Strategy 
Head of Transport Development and Information 
Network Strategy Manager 

 32i) Traffic Regulation Orders pursuant to the Road Traffic Regulations 
Act 1984  

Assistant Director Transport & Connectivity 
Head of Major Transport Projects 
Head of Transport Projects 
Head of Transport Planning & Network Strategy 

 Network Strategy Manager  
Head of Transport Development and Information 

33 Issue a screening opinion to determine whether a strategic 
Environmental Assessment is required and to undertake a scoping 
exercise subject to the Environmental Assessment of Plans and 
Programmes Regulations 2004; 

Assistant Director Transport & Connectivity 
Head of Major Transport Projects 
Head of Transport Projects 
Head of Transport Planning & Network Strategy 
Head of Project Delivery 
Head of Transport Development and Information 
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FUNCTION  JOB TITLE 
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 Deal with relevant questions of design, project management, cost 
planning and routine property management (including power to 
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 Safety of Sports Grounds Act 1975;  

 West Midlands County Council Act 1980;  

 Local Government (Miscellaneous Provisions) Act 1982;  

 Building Act 1984;  

 Fire Safety and Safety of Places of Sport Act 1987  

 Party Wall etc Act 1996; and   

 Regulatory Reform (Fire Safety) Order 2005  

 Exercising building and consultancy services functions under the 
following Acts of Parliament and subordinate legislation:  

 

 Public Health Act11 0s8mendment Act 1890  

 Safety at Sports Grounds Act 1975  

 West Midlands County Council Act 1980  

 Local Government (Miscellaneous Provisions) Act 1982  

 Building Act 1984  

 Fire Safety and Safety of Places of Sports Act 1987  

 Party Wall etc Act 1996  

 Regulatory Reform (Fire Safety) Order 2005  

 Regulation 16 of the Building Regulations 2010 with regard to giving 
notices and requiring the laying open, cutting into and pulling down 
the building, works or fittings 

 

 


